
External Referral Program

INTRODUCTION
Criterion believes that people hired through referrals are some of the most productive and talented
additions to our workforce. Our External Referral Program rewards those who help identify talented
candidates to perform billable work.

EXTERNAL REFERRAL PROGRAM POLICY

• In all cases, the Referral must be an active Criterion employee at the completion of the Tenure Period
(90 days) in order for the referrer to receive the referral fee.

• The referral fee varies depending upon the clearance level of the Referral at the time of hire.

CLEARANCE TYPE REFERRAL FEE

Full-Scope Polygraph (FSP) $4,000

Counterintelligence Polygraph (CIP) $2,500

All Other Referrals $1,000

Criterion will pay a generous referral fee to non-Criterion employees for referring external candidates
(Referral) who are hired into billable positions and stay with Criterion for at least 90 days.

Criterion Systems, Inc. and its subsidiaries are committed to equal employment opportunity and non-discrimination at
all levels of our organization. We believe in treating all applicants and employees fairly and make employment
decisions without regard to any individual’s protected status: race, ethnicity, color, national origin, ancestry, religion,
creed, sex/gender, gender identity/gender expression, sexual orientation, physical or mental disability, marital/parental
status, pregnancy (including childbirth, lactation, and related medical conditions), age, genetic information (including
characteristics and testing), military and veteran status, or any other characteristic protected by law.



EVALUATING THE REFERRAL

SUBMITTING A REFERRAL
An external referrer who wishes to submit a Referral must:
1. Confirm that the Referral is willing to be considered for a position with Criterion.
2. Submit a completed External Referral Form “attached” and an updated resume to the Recruiting

Department before Criterion has otherwise received or obtained the Referral’s resume. Forms should be
submitted to the Recruiting Inbox at recruiting@criterion-sys.com.

3. The Referral must represent the Referral’s first contact with Criterion. Individuals who have been
temporary employees, interns, sub-contractors, consultants, or current or former Criterion employees
are not eligible to be referred under this program.

4. If the Referral is hired for a billable position within six months of the referral date, the referral fee outlined
above will be paid to the external referring party.

5. Understand that their name will be used for an introduction / initial outreach to the Candidate.
6. Once the referral is made, the external referrer should encourage the Referral to review our

opportunities apply directly to a position of interest via the Careers page on Criterion’s website. A
Referral may apply to as many positions as they like, and, if hired, the external referring party will still
receive the bonus.

PAYING THE REFERRAL FEE

All Referrals will be evaluated for employment in a manner consistent with Criterion’s hiring policies and
procedures, including all non-discrimination and affirmative action practices.
1. The recruiting department and the hiring manager(s) will evaluate the Referral.
2. Once the evaluation is completed, the Referrer will be informed of the decision to interview or not.
3. Only Referrals who meet the minimum qualifications for a position will be considered.
3. If selected to move forward, the Referral will follow the established recruiting and interview process.

If a Referral is selected for a position, the recruiting department will track the referral for payment.
1. The Referral must be employed with Criterion for at least 90 days for any referral fee to be paid.
2. Referral fees are paid to the referrer as an independent consultant therefore the referrer is responsible for

all applicable taxes.
3. Referral fees are paid once the consulting agreement and any other required documents are submitted to

Criterion Systems.
4. The consulting agreement will be provided once a Referral has been submitted.

mailto:recruiting@criterion-sys.com
https://criterion-sys.com/careers/
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